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Besoission: Notice | |(formeriy CIA Notice  |dwted

1. The Personsl sffaivs of an smployee sre of no oongern to the Agency
wlass they sre of such s nature or sonducted in such s mamper as to sffect
his genersl reputation and suitsbility for employment. However, excessive
elsins or inguiries concerning personal debts neeessarily reflect on the
individun]l concernsd, Although the Agency will not act as & collection agent
for sy ersditor outside the Govermment, claims sand inguiries received will be
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concerned through his supervisor. _

2. The Agency vill take action vhen there iz an indication of indsbtedness
%o the Federal Covernment, and it will cooperste with State and local govern-

mots asserting elaims against Agerncy personnel. Under the provisions of the
aaw tax law enacted in 1954, the Internal Beverne Service may levy upon the

 ssoresd salary end vages of any Pederal employee in order to satisfy tax

liapility. In such cmses, an smpioyee way arrange with the Internal Revenue
Sarvice For regular payroll deductions to satisfy the tex lisbility; but, 1f
B falls to make such sn smrrangement, the Internal Reverus Service will
direct thnt his salary or vages be sttached. The smount of the levy may be
all or sxy part of the teke-home pay for ome or mors pay periods until the
tax 1isbility is liquidated,

3. Alddough enployses ant superviscors may call on the Offioce of Fersonnel
for sivice or sssistance in conweetion with personal indebtednsse or other
affeirs, 1t is asswwed that ssch employee will conduct his privete life snd
parsonal af'fairs so a8 to ensure that they never come to the officisl attention

of the Agency.
FOR TRE DIRECTOR OF CENIRAL IFTELLTONRCE:
L. X, WIIER

Beputy Director
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